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Don Richard Associates IT Coding Sheet
Name (Last/First) Applicant ID #

Status:  A     T     TH     TOExperience
Function

  3COM (3CO)
  4th Generation Language (4GL)
  Access Programmer (ACP)
  Adabas (ADA)
  Applications Devel. Mgr (ADM)
  Automated Data Proc. (ADP)
  Active Directory (ADR)
  Apache (APA)
  Appliation Developer (APL)
  AS/400 (AS4)
  Active Server Pages (ASP)
  Assembly (ASY)
  Banyan (BAN)
  Blackberry Server (BLK)
  C++ (C++)
  Corba/Orb (C/O)
  Computer Aided Design (CAD)
  Call Center (CAL)
  Cobol (CBL)
  C (CCC)
  Cisco Certifi ed (CCN)
  Com/Dcom (CDI)
  Cold Fusion (CFS)
  Computer/Graphic Artist (CGA)
  CGI (CGI)
  CICS (CIC)
  Cobol II (CII)
  Client Server (CLT)
  Cobol/Micro (CMI)
  CNC Machinst/Operator (CNC)
  C# (CSP)
  Cisco Routers (CSO)
  Case Tools (CST)
  Citrix (CTX)
  Crystal Reports (CYR)
  Data Modeling (D/M)
  Database Analyst (DAN)
  Data Warehousing (DAW)
  DB2 (DB2)
  Database Administrator (DBA)
  Database Manager (DBM)
  Dbase (DBS)

Function
  Datacom (DCO)
  Ddms (DDM)
  Digital Equipment Corp. (DEC)
  Delphi (DEL)
  Domain Name System (DNS)
  Domino (DOM)
  Disk Operating System (DOS)
  Dreamweaver (DRM)
  Electronics Technician (E/T)
  Edi Fact (EDF)
  Electronic Data Interchange (EDI)
  Ethernet Networking (ENI)
  Erp (ERP)
  Easystrieve (ETR)
  End User Support (EUS)
  Exchange (EXG)
  Foreign Language (F/L)
  Front Page (F/P)
  Focus (FOC)
  Foxpro/Foxbase (FOX)
  Flash (FSH)
  Fireworks (FWK)
  Firewalls (FWL)
  Ghost (GST)
  Graphical User Interface (GUI)
  Help Desk Analyst (H/D)
  Hewlett Packard (H/P)
  Help Desk Manager (HDM)
  Heat (HET)
  Honeywell (HNY)
  HTML (HTM)
  Industrial Engineer (I/E)
  Intelligence Analysts (IAL)
  Ibm Mainframe (IBM)
  Informix (IFX)
  Intrustion Detection Sys. (IDS)
  Ingres (IGS)
  Illustrator (ILL)
  ISDN (ISD)
  ISO (ISO)
  ISPF (ISP)
  CAT5 Installation Tech (IST)

Function
  IT Manager (ITM)
  Job Control Language (JCL)
  Jd Edwards Software (JDE)
  J2EE (JEE)
  Java (JVA)
  Java Beans (JVB)
  JavaScript (JVS)
  LAN Administrator (LAN)
  Linux (LNX)
  Lisp (LSP)
  Lotus Notes (LTN)
  Lotus Script (LTS)
  Macintosh (MAC)
  MCSD (MCD)
  Microcomputer Prog. (MCP)
  Microsoft Certifi ed (MCS)
  Midrange Programmer (MDP)
  Mainframe Programmer (MNP)
  Microsoft Project (MPR)

        2003
        2007

  Mrp (MRP)
  Microsoft Offi ce (MSO)
  Mvs (MVS)
  Mysql (MYS)
  Netbios (NBS)
  Ncr (NCR)
  Nec (NEC)
  Network Administrator (NET)
  Novell Netware (NOV)
  Network Admin/Analyst (NTA)
  Network Engineer (NTE)
  .Net Framework (NTF)
  Netview (NVW)
  Offi ce 97 Pkg (O97)
  Object Oriented System (OOS)
  Open System (OPS)
  Oracle (ORC)
  OS2 (OS2)
  OS400 (OS4)
  Operations Support Tech (OST)
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Source: How did you hear about us?

Function
  Outlook (OUT)

        2003
        2007

  PC (P/C)
  Payroll (P/R)
  Peoplesoft (PEO)
  Pagemaker (PGM)
  Php (PHP)
  Photoshop (PHS)
  Cisco PIX (PIX)
  Project Manager (PJM)
  Power Bulder (POB)
  POS (POS)
  Paradox (PRD)
  Progress (PRG)
  Perl (PRL)
  Programmer Analyst (PRO)
  Pathworks (PWK)
  Quark (QRK)
  RDB (RDB)
  Red Hat (RDH)
  RDBMS (RDS)
  Remedy (RMD)
  RPG400 (RP4)
  RPG (RPG)
  Rs232 (RS2)
  System Admin/Mgr (SAD)
  System Analyst (SAN)

Function
  SAP (SAP)
  SAS (SAS)
  Software Engineer (SEN)
  Sgml (SGM)
  Systems Integrator (SIN)
  Systems Mgt. Server (SMS)
  SNMP (SNM)
  SNA (SNA)
  Service Oriented Architecture (SOA)
  Soap (SOP)
  System Programmer (SPR)
  SQL (SQL)
  Sql Server (SQS)
  Software Analyst (STA)
  Sun (SUN)
  Sybase (SYB)
  Telecomm. Analyst (TCA)
  Tcp/Ip (TCP)
  PC Technician (TEC)
  Telephony (TEL)
  Technical Writer (TEW)
  Software Trainer (TNG)
  Token Ring (TNR)
  Triad (TRI)
  Computer-Trainer (TRR)
  Technical Services Dir. (TSD)
  T-Sql (TSQ)
  Uml (UML)

Function
  Unix/Xenix Operating Sys. (UNX)
  VM (V/M)
  VAX (VAX)
  VBA (VBA)
  VB Script (VBS)
  VB .Net (VBT)
  Visual C++ (VC+)
  Visual C (VCC)
  Veritas (VER)
  Visual Foxpro (VFX)
  Visual Basic (VIB)
  MS Visio (VIS)
  MS (VMS)
  VPN (VPN)
  Vax Basic (VXB)
  WAN/LAN (WAN)
  Windows 2000 (W00)
  Windows 2003 (W03)
  Windows 2008 (W08)
  Windows 98 (W98)
  Windows (WIN)
  Windows NT (WNT)
  Senior Web Developer (WWD)
  Windows XP (WXP)
  XEN (XEN)
  Extended Markup Language (XML)
  ZEN (ZEN)

  Internet (WEB)
        Careerbuilder - DL or JP
        DRA Website
        Craigslist - DL or JP
        yellowpages.com
        Linkedin.com
        Facebook.com
        Job Board ____________
        Google
        Search Engine _________
        Other ________________

  Print Advertising (ADV)
        Yellow Pages Phonebook
        Other ________________

  Don Richard Employee (DRA)
      Name _________________

  Open House (O/H)
      Date __________________

  Reactivated (REA)
      Details _______________

  Job Fair (J/F)
     Date ____________

  Applicant Referral (APP)
     Name _________________

  Client Referral (CLR)
      Name ________________

  Professional Org (PRO)
        SHRM
        TCVSCPA
        Chamber of Commerce
        HRFEF
        VBLSA/TPA/ALA
        Other _____________

  Colleges & Assoc (JOF)
        Bryant & Stratton
        ECPI

FOR DRA USE ONLY
DRA Candidate  (DRA)
Entry level (ENT)
Part-time (P/T)
Weekend/Evening (WKD)

  Colleges & Assoc. Cont’d (JOF)
        Strayer
        ODU
        NSU
        Virginia Wesleyan
        Fleet & Family
        Other __________________

  Other (OTH)
     _________________________
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Additional Notes:

DoD Clearances:
     Confi dential (AC or IC)
     Secret (AS or IS)
     Top Secret (AT or IT)

Comments-Internal:                                                                   Job Search:

TAP Write-up:                                                                  Title:

DoD Clearances (Cont’d):
     Top Secret SCI/SSBI/Poly (AT or IT)
     Active
     Inactive    Date ________________
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